FAMILY TREEUIDE

Welcome to the Family Trees Guid&he family tre¢ools were designedo be bothpowerful and easy to use,
though we understand you may have some questions along the Waig guide was created to help you.
| SNB cavé& fdwto se Family Trees, addressing these points:

UploadA GEDCOM

Start A New Tree
Edit/DeleteA Tree

About Your Tree

Manage People In Your Tree
Attach A Saved Record
Common Questions

If you have a specific question, we recommend you r@athmon Questionéirst (at the end of this guideyr
emailfamilytrees@archives.coifissues about your account, subscription, or billing should be sent to
support@archives.com

Watch the tutorial video by clicking th@&Vatch The Family Tree Tutogdihk in your &mily tree.

There are two ways to getarted€ 2dz OFy &dF NI | ySg GNBS 2N AYLR2 NI

My Family Trees ¥ My Saved Records Watch the Family Tree Tutorial or Read the Help Doc (pdf) &

Family Trees

Use this powerful new tool to manage your family trees. You can start a new tree. or import one you've already created by uploading a GEDCOM file.

If you're just getting started or have questions about building a family tree, click here to learn more.

Here's how it works... @
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1. Start a new family Upload an existing 2. Begin searching the 3. Use the profile tools to
tree from a single OR GEDCOM and create archives and adding add life events, pictures
person. your tree from that. people to your tree. and historical records.

Start a Ne Upload a GEDCON

My Family Trees

Hill Family Tree (14 people) View Tree | Manage Tree Settings

Wilson Family Tree (1,232 people) View Tree | Manage Tree Settings
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Upload A GEDCOM

A GEDCOM is the standard file format for most family tree software programs. You can create a GEDCOM b
exporting your family tree from Family Tree Maker, Peedd¥ncestral File, Legacy Family Tree, and many

other programs.
To import an existing &e:
1. & A O{Uplbak & GBDCGM 0 diprii thefFamilyTreestab.

2. You will be prompted to select the GEDCOM file from your computer, name your family treedcaad a
tree description (optional). You can update the name of your tree and treeriggsn anytime.

3. To import your family treefc A O1 & IYauif tizd WRIgrow be saved in Archives.com, and will be
accessible anytime from theamilyTreestab.

Upload a GEDCOM

Start by clicking the "Browse" button to select the GEDCOM file from your
computer. We support version 5.5 GEDCOM files.

1. Choose a File

Browse...

2. Name Your Tree

3. Add a Tree Description

[ | accept the Submission Agreement

“ or Cancel
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next to the name of your home person.
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Select a home person:

Select a Home Person for this Family Tree

It is recommended that you select yourself as the Home Person.
If you are not in this tree, you can select a primary person you are researching.

Home Person: |1

StartA New Tree

LT &2dz R2y Qi KAréi®s.donf makds i éadykot@ateam@vIamily tree.
To start a new tree from scratch:
1. / £t A01 GKS a{ G NI ! FaflgTreelS Sé¢ odzidz2zy FNRY (GKS

2. You will be prompted to name your family tree, and add a tree description (optional). You can update
the name of your tree and tree description anytime.

A A

3.¢2 ONBIGS I ySg GNBS Ot AO01 &/ NBIFGS ¢NBSé

Create a New Tree

Start a new tree by providing a Tree Mame and Description below.

1. Name your Tree

2. Add A Tree Description

4, ' RR &82dzNJ aK2YS LISNE2Yy¢ oGeLAOlrffte e2dz2NEStFO o
your tree.
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Edit/Delete A Tree

You can update theame of your tree and tree descriptipor delete atred Yy @ 0 A YS o6& Of A O A
{ S ( X0yice a edis deleted, it cannot be recovered.

About Your Tree

To view a family treérom the FamilyTreestab, click the name of the family tree (eXd.Jt BiNC IaY A f &

or the &View Treé link.

w

1 Hill Family Tree (13 people)

View Tree | Manage Tree Settings

Example=amily Tree:

Hill Family Tree (12 peopie)

My Family Trees » My Saved Records

b
[

e ———
Saved records J

MNumber of generations

Jackie Hill
[Born 1985)
Edit | Profile

+ Add Spouse + Add Child

FAMILY TREE OVERVIEW

Hill Family Tree

r Home person (me) I
—

This is my family tree. Created 2010.

Watch the Family Tree Tutorial or Read the Help Doc (pdf) @

Jackie Hill (change) | List of All People | Print |F:.".-c.' someone in this tree |

Michael Hill
{Born 1951}
Edit | Profile

L Janet Tapps

[Born 1953}
Edit | Profile

Naomi Johnson
- ="l (Born 1923}
i Edit | Profile

Print tree |

[+] Add Parent

[+] Add Parent

Daniel Tapps
[Died 2008}

! Edit | Profile

r Edit/Delete tree

A
\\
J Manage Tree Settings

rFami ly tree statistics J

People 12
Stories 8
Events 16
Scrapbook Items ... B
Records 0
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Tree Layout the home person will be the first person displayed on the left. Beneath the home person will be
their spouse and children. To update the view to focua@pouseor child click their name or hover your
mouse over the name and click the arrow icon (pointing left) that appears.

To the right of the home person will be their parents and grandparehtsview additional ancestoddick the
arrow icon (pointing rigt) next to any ancestor at the right of your screen.

Tree Layout:

—

Mumber of generations | 2 per page i Adjust family tree view

— — Daniel Tapps
Click here to view this person in the tree | (Died 2006)
Edit | Profile

L ———— —
Click here to view more ancestors

[+] Add Parent

B Janet Tapps
[Born 1858} e

AW it | Profile  —
A Spouse Grace Simmons
) ) i p— (1899 - 1995]
Michael Hill ) .
. Edit | Profile
— Naomi Johnson
Jackiewmt | m (Born 1923}
. + Add Child o Edit | Profile ;
| Child Timothy Johnson
. 1895 - 1991)
+ Add Spouse + Add Child :
e — Edit | Profile

|r_- Add other spouse and children when applicable

Switch To Another Tree to view another tree at anytime, click thdy Family Trees taand choose the other
tree you would like to view from the dregown menu.

My Family Trees v My Saved Records
Wilson Family Tree L —

Hill Family Tree

Home PersogA & @&2dzNJ 4NBSSQa K2YS o6FasSoe 4 FyadAaysS Of A0]
OASG6 D ,2dz Oy OKIFy3S @2dz2NJ K2YS LISNER2Y o6& Of AO1A

Find Someone find a person in your tree by enteringreame into the search field at the top right of your
AONBSYy> 2N Of A01 GKS a[A&alG 2F '1ff tS2LX S¢ ftAyl®

e Searchfield 12 FAYR a2YS2yS dzaaAy3d GKS &aSIFNOK FASER
YIEYS®d /A0l GKS yI YS indifthéid¢gn@middtopdwa yiend 2 dzQR f A1 S
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o List of All People clicking this link will give you a snapshot of every person in your tree. You can filter
results by name, or browse by surname.

My Family Trees v My Saved Records Watch the Family Tree Tutorial or Read the Help Doc (pdf) &
! ! )

Hill Family Tree (12 people) Jackie Hill (change) | List of All People | Print |jack |

Tree Statistics inside ofatre& & 2 dzQf f y 2 (inkth@ SottaimNiiBhScoraeil df yoir &ctednOHere is
an explanation of those terms:

e People¢ number of people in your tree
e Storiesq number of notes attached to people in your tree
e Eventsc number of vital events (example: birth, marriage, death) asgediwith people in your tree

e Scrapbook Itemg number of images attached to people in your tree

Manage People In Your Tree

Your family tree allows you to easily add and update family members to extend the branches of your tree.

Add A Person as thetree is defined by familial relationships, all people added to the tree must be related to
the home person.Begin by adding the parengd the spous®f your home person. To do this:

1. d A01 GKS aobd awBR tlilRkRH flilidasimiclsidformationas you know about
that personincluding name, birth date, death date, gender, etc.

a. NOTE: for female surnamgeu should enter their maiden name (not married name).

2. Prestai{ | dS¢ (G2 FTRR U0UKSY (G2 &2dz2NJ G4NBS®

Add Person

Fillin as much information as you know about this persan.

Gender

-

First & Middle Names

Birth Date

v
[] Eestimated Date
Death Date

7

[ Estimated Date

Last Name

Birth Place

v

Death Place

v

“ or tanee!
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When starting a new treehegin by adding the parents spouseof the home personL ¥ ve @phided a
GEDCOM, use the search field to find the most recent person you addieel tiee to pick upvhere you left

off.

Add Relationships relationships are created by adding parenépousessiblings, andhildrento existing
members of the tree. All other relationships (grandparents, nieces, nephews, aunts, uncles, etc) are based of
these primary connectionsExample: add your grandparents by adding the parents of your parents.

To ald a parent, pouse or child(two options)

e Infamilytree-Of A O1 UKS -Obb6 ! RRE f Ay
Number of generations | 2 perpage  |w
[+] Add Parent
Michael Hill
{Born 1851}
Edit | Profile
[+] Add Parent
1 Jackie Hill .
1 {Born 1585) Add parent
Edit | Profile J
Daniel Tapps
+ Add Spouse +Add Child [Died 2006}
) M Edit | Profile
 —— L Janet Tapps
rrAdd spouse or child J Bl (5on 1959)
SR Edit | Profile
Naomi Johnson
e, [ <V (Born 1923)
~ 4 Edit | Profile
e NaliNBS YSYOSRDAOILINBEERSt §Ob6 ! RRé f Ayl dzyRSNJ acCl
« View Family Tree
Naomi Johnson g
(Born 1923) Add family members
Timeline = Scrapbook  Historical Records  Notes /
FAMILY MEMBERS
Add Event
10 per page | Showing 1-2 of 2
Grace Simmons
(1899 - 1995)
1923 - “Birth" <
Chicago. I Fdit e
+ Add Sibling
1947 - "Marriage” + Add Spouse
To Daniel Tapps  Edit +Add Child
= Daniel Tapps
I'.-"._ [Died 2006)
10 per page |w Showing 1-2 of 2 e
: arly Tapps
{Barn 1956)
Add Event
Janet Tapps
[Born 1953)
+ Add Child
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(Add Relationships Continued..)

o NOTE: you can addliditional spoges or children in the treeiew or in a member profileAdd
children toan additional spousé @ Of A O1 Ay 3 (KS & cihisBpersoRR / KA f

To ald a siblingtwo options):

e Infamilytreech O1 (GKS GdBB8I/ KARNRBy(If 2F¥1 I -10BNE2Y @&2dzQR

e LY | GNBS YSdakBRRIa OINR FRAGBE Ay3aE¢ fAYy] dzy RSNJ acCl
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